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KOJAEKC
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(Haumenoganue yupeycoenus (opzanuiayi)

L. Ofmpe noaoKenns

I 1. Komekc artuks M caykebHOro nopeieHus pabOTHHKOB (HauMenosanue yupescoenus
(opeanuzayuy) (Aanee — Konekc) pazpaboTaH B COOTBETCTBHA C NONOKEHHAMH PenepalibHOTO 3aK0HA OT
25.12.2008 No 273-93
«O) NPOTHROAEHCTBHN KOPPYILHAY, & TAKKE OCHOBAH Ha 00LUCTPA3HAHHBIX HPABCTBCHHLIX MPUHIMNAX W
HOPMAX POCCHHCKOro oblecTBa i rocy1apcTea.

1.2. Koaekc npencraaser coboi ceoa oOumX NMPUHUMNOB H NPABHI MOBEACHWA, KOTOPBIMH
AOJCHBL PYKOBUACTBUBATBCH BLE PabOTHHKAH (HUUMEROEUHNE  YapeNcoenus (opeanusayuu) (aanee —
YupeszieHHe ) He3aBUCHMO 0T 3aHUMACMBIX HMH NOIBKHOCTEH.

1.3. Llensio Koaekca ABIgeTcH YCTAHOBACHHE ITHHECKMX HOPM M NPABHIL MOBEACHHA paboTHHKOB
118 MOCTOMHONO BLINMOIHEHHA HMH CBOCH TPYAOBOM NEATENLHOCTH, 8 TAKGKE COJICHCTBHE YKPEIICHHIO
apTopuTeTa paboTHHKOB H 0OECTIEUEHHUE SIMHLIX HOPM TOBCICHHA paboTHHKOB.

| 4. Koaexe npuzsan popuicuth 9(QOEKmiBIocTL BLIMOANCIHA paboTnHKaMH CBOHX TPYAOBLIX
( HOIKHOCTHBIX ) 0DA3aHHOCTEN.

|.5. ['pamiasdH, NOCTYNAOMKH Ha pabory B Yupexnenue, o00A3aH O3HAKOMHTBCA ©
nonoKkeHHAMK Konekca Moj noAnHeh W CoDMOIATE MX B IPOLIECCE TPY0BOH AEATENBHOCTH.

| 6. 3uanue u cobmoaeHne paboTHHKAMM nojokeHHR Koaekca ABIAETCA ONHHM M3 KPHTEpPHEB
ONEHKW WX TPYIOROH TEATETRHOCTH.

2. OGmme NPUHITANDI § MPABKIA TOBEIEHHA PAGOTHHKOB

2.1, JlestensHocTh YHUpEKAEHHS, 4 Taloke €ro pabOTHHKOB OCHOBLIBACTCA HA CHEAVIONIHX
MPHHLHITEN

a) 3aKOHHOCTh,

6) npodecCHOHAITHAM,

B) HE3ABHCHMOCTE.

r) 106pOCOBECTHOCTE,

1) KoH(pHASHIHAIILHOC T,

¢} CIpaBelIHBOCTS,

) HH(OPMALIMOHHAA OTKPBITOCT.

2 2. PaboTHHKH A0IDKHBI COBI0IATE CIIEYIOUIHE 0DLIE NPABHAA OBEACHHA,

a) npH3HaHue, CODMIONEHHE M 3AUIMTA Npas M CBODOA YEOBEKA W rpaknaHHHa OTNPEeACSIOT
OCHOBHOI CMBICTT H COEPIKAHNE AEATENBHOCTH Y UPEKICHAR,

) TpPYAOBbIE (AOKHOCTHBIE) OOA3aHHOCTH pabOTHMKOB HCHOIHAIOTCH J00pOCOBECTHO 1
npoheccHoHATbHO B Leaax obecneverus 3fdekTHBHONA padoThl YUPEKICHHA,
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KOJEKC
ITHKHU M CJIYKeOHOr0 nmoBeieHUsi pA0OTHUKOB
(naumenosanue yupescoenusn (opzanuzayuu)

1. O01mue nmoJoxkeHu s

1.1. Koaekc H3THKH U CIY)KEOHOTO TOBEICHUS PAOOTHHUKOB (HAUMEHOBAHUE YUPEHCOeHUs.
(opeanuzayuu) (nanee — Kogexc) pazpaboTaH B COOTBETCTBUHU C TOJOKEHUIMU DeepaibHOTO 3aKOHA OT
25.12.2008 Ne 273-03
«O TIPOTHBOICHCTBUY KOPPYIIIIMIY, a TAKKE OCHOBAH Ha OOIICTPU3HAHHBIX HPABCTBEHHBIX PHUHIIATIAX U
HOpMaXxX POCCHICKOTO 00IIeCTBa M TOCYIapCTBa.

1.2. Kogekc mpencraBisieT co00M CBOJ OOIIMX MPHUHIIMIIOB M MPaBWJI MOBEACHHUS, KOTOPHIMH
JIOJDKHBI PYKOBOJCTBOBAThCA BCE PAOOTHUKH (HauMeHO8aHue yupedcoerus (opeaunusayuu) (mamnee —
VYupexneHue) He3aBUCUMO OT 3aHUMAEMbIX UMH JOJDKHOCTEH.

1.3. llenpro Konekca siBnsieTcst yCTaHOBIIGHHUE STUYECKUX HOPM M TIPABHJI MIOBEICHUSI PaOOTHHUKOB
JUIS. JOCTOMHOTO BBITIOJTHEHUSI UMH CBOEH TPYJIOBOW JEATEIIBHOCTH, a TAKXKE COJCUCTBHE YKPEILICHUIO
aBTOpHUTETAa paOOTHUKOB U 0OecIieueHre eIMHBIX HOPM MOBEICHUSI paOOTHUKOB.

1.4. Kogekc mpu3BaH MOBBICUTH 3(PQPEKTUBHOCTH BBIMOJIHEHUS PAOOTHUKAMHU CBOUX TPYAOBBIX
(TOMKHOCTHBIX) 00S3aHHOCTEH.

1.5. TpaxkmanuH, mnocTynmalmui Ha padoTy B VYupekiaeHue, o00sS3aH O3HAKOMHUTHCS C
nosnoxkeHnussMu Kojiekca o1 moanuch u cooI01aTh UX B IPOIECCe TPYAOBON IS TENbHOCTH.

1.6. 3Hanue u coOioeHne paboTHUKaMU ToslokeHni Kozekca sIBIsSeTCS OJHUM M3 KPUTEPHEB
OILICHKH MX TPYJIOBOM EATEIbHOCTH.

2. O0mme NPUHIMIIBI U PABUWJIA NOBe/IeHUsI pA00OTHHKOB

2.1. [lesatenbHOCTh YUPEKICHHS, a TAKKE €ro paOOTHUKOB OCHOBBIBACTCS HA CIIEAYHOIIUX
MPHUHIUTIAX:

a) 3aKOHHOCTb;

0) mpodeccruoHanU3M;

B) HE3aBUCHUMOCTb;

) 100POCOBECTHOCTE;

1) KOH(PUIEHITUATBHOCTb;

€) CIIpaBeJIUBOCTb;

) HH(POPMALIMOHHAS OTKPBITOCTb.

2.2. PaGOTHHKY JTOJDKHBI COOMIONATH CIEAYIOIINE O0IIKe TIPaBHiia TIOBEICHUS:

a) TpU3HaHHWE, COOJIOJCHUE W 3alllUTa MPaB M CBOOOJ YEJOBEKa W Tpa)KJIaHHUHA OIPEICIAIOT
OCHOBHOU CMBICII U COJIEp)KaHUE CATEIHLHOCTH Y UPEKICHHUS;

0) TpynoBble (JOJDKHOCTHBIE) OOSI3aHHOCTH PAOOTHHKOB HCIIONHSIOTCS JT0OPOCOBECTHO U
npoeccHoHaNBHO B 1ENsIX oOecrniedyeHus YPPeKTUBHON pabOThl YUpexAeHus;
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B) JEATENbHOCTh PAOOTHHMKA OCYILECTBIJIACTCS B Mpelenax IMpeaMeTa U Leled JesTeIbHOCTH
VYupexxaeHus, a TakKe MOJTHOMOYNH, 3aKPEIUIEHHBIX B JIOJDKHOCTHOW MHCTPYKIUH (TPYAOBOM JIOTOBOPE);

I') IPY UCTIOJIHEHUH CBOMX TPYAOBBIX (JIOJKHOCTHBIX) 00S3aHHOCTEH pabO THUK JIOJIKEH:

ObITh HE3aBUCHMBIM OT BIHSHUSA OTACIBHBIX TPaKJaH, MPO(PECCHOHATBHBIX MM COIMAIbHBIX
IPYII ¥ OpraHu3aiuii;

BO3JICP)KUBATHCS OT TOBEICHHS, KOTOPOE MOTJO OBl BBI3BAaTb COMHEHHE B J0OPOCOBECTHOM
WCTIOJTHEHUH MM JIOJDKHOCTHBIX 00SI3aHHOCTEH, B TOM YHCIIE CBSI3aHHOE C BIMSHUEM KaKHX-JTMOO JTUYHBIX,
UMYIIECTBEHHBIX ((PMHAHCOBBIX) W HWHBIX WHTEPECOB, a Takke H30erarb KOH(JIMKTHBIX CHUTYaIlHi,
CIOCOOHBIX HAaHECTH YIIEepO €ro penyTalnny Wi aBTOPUTETY Y UPEKICHHS,

coOmoaaTh OECIPUCTPACTHOCTD, MCKIIIOYAIONIYI0 BO3MOKHOCTH BIIMSIHMS Ha €r0 JIESITEIbHOCTH
perieHui MOJIMTUYECKUX APTHIl U OOIIECTBEHHBIX 00bETUHEHUI;

coOr0AaTh HOPMBI TPOPECCUOHANTBHON 3TUKH U MIPaBUIIa JEI0OBOTO MTOBECHMUS;

MPOSIBISIT KOPPEKTHOCTh W BHUMATEIHHOCTh B OOpAlIeHHH C TpaJIaHAMH H JIOJDKHOCTHBIMH
JUIIAMU;

MPOSIBISTh TEPHUMOCTh M yBRXKECHHE K OObUasM M TpaauuusM HapoaoB Poccum m apyrux
rOCyJIapCTB, YUYUTHIBATh KYJbTYPHBIE U UHBIE OCOOCHHOCTH PA3IMYHBIX 3THUYECKUX, COIHATBHBIX TPYIII
1 KoH(eccHil, crnocoOCTBOBaTh MEXHAIIMOHATHLHOMY U MEXKKOH(PECCHOHATBHOMY COTJIACHIO;

YBOKHUTEIHHO OTHOCHUTHCS K JACATEIBHOCTH MPEJCTaBUTENEH CPEACTB MacCOBOW WH(POPMAIIUU TI0
nH(popMHUpOBaHHUIO O0IIeCTBA 0 paboTe YupexkaeHus, a TakkKe OKaszbIBaTh COACWCTBHE B IMOJy4YEHUU
JOCTOBEPHOM HH(OpMAIK B yCTAHOBJICHHOM IOPSI/IKE;

MIOCTOSIHHO CTPEMHTHCSI K OOECHEeYeHHI0 KaK MOXXHO Oosiee A(PGHEKTUBHOTO PaCHOPSKEHUS
pecypcamu, HaXOIAUIUMHUCS B cepe ero OTBETCTBEHHOCTH;

MPOTUBOACHCTBOBATE MPOSIBICHUSIM KOPPYILUU U MPEANPUHUMATE MEPHI MO €€ MPO(PUIAKTUKE B
MOPSIJIKE, YCTAHOBJIICHHOM JIEHCTBYIOIIUM 3aKOHOATEIbCTBOM;

NpOSIBIIATh TNPU  HCIOJHEHWHM  TPYIOBBIX  (JOJDKHOCTHBIX)  OOS3aHHOCTEM  YE€CTHOCTb,
OecIpUCTPaCTHOCTD U CIPABEUIUBOCTh, HE IOMYCKATh KOPPYIIIMOHHO OMACHOTO MOBEACHUS (IOBEACHNUS,
KOTOpPOE MOKET BOCIHPHUHHMATHCA OKPYXKAIOUIUMHU KakK oOelllaHue WM MpeUIoKEeHHe Jaud B3ATKU, Kak
corjacue MPUHATH B3SATKY WJIM Kak Mpocb0a O Jaye B3ATKH JHUOO Kak BO3MOXXHOCTb COBEPUINTH MHOE
KOPPYILIMOHHOE [TPaBOHAPYIICHHE);

1) IPU UCTIOJTHEHUN CBOMX TPYIOBBIX (JIOJDKHOCTHBIX) 00s3aHHOCTEH paOOTHHUK HE JTOJKEH:

OKa3bIBaTh MPEINOUYTEHUE KaKUM-THOO MpO(EecCHOHAIBHBIM WIH COIHAIBHBIM Tpynnam u
OpraHu3aIusIM;

UCI0JIb30BATh JOJKHOCTHOE MOJIOKEHHE JUIsl OKa3aHMsI BIUSHUS Ha JEATENIbHOCTh OpraHu3aluii,
JOJIKHOCTHBIX JIMI ¥ TPaKJaH MpU PELISHUH BOIIPOCOB JIMYHOTO XapakTepa.

2.3. B nensax npoTUBOICHCTBHUS KOPPYIIIUN paOOTHUK 00sI3aH:

YBEIOMJISITH MPEACTAaBUTENs] HaHUMaTeNs (paboTonarens) o000 Bcex dakTax oOpalleHus K HEMY
KaKuX-1100 JIUII B LENSIX CKIOHEHHSI €r0 K COBEPIICHUIO KOPPYIIIMOHHBIX MPAaBOHAPYIIECHUH, O CTaBIINX
M3BECTHBIMU €My CIydasiXx COBEpPUICHUS KOPPYMUMOHHBIX MpPaBOHAPYIIEHUN IPYTMMH pPaOOTHHUKAMU,
KOHTpareHTamu Y YpexIeHHs UM MHBIMU JINIIAMHU,

MPUHUMATh MeEpbl MO HEJOMYIIEHUI0 Jt000H BO3MOMXHOCTH BO3HUKHOBEHHUS KOHQIHMKTA
MHTEPECOB U YPEryJIHMpOBaHUIO BO3HUKIIUX CIy4aeB KOH(IUKTa UHTEPECOB, YBEIOMIISITH PYKOBOIAUTEIS
VYupexxaeHns: 0 BO3HUKIIEM KOH(DINKTE HHTEPECOB MU O BO3MOKHOCTH €r0 BOSHUKHOBEHHUS, KaK TOJIBKO
€My CTaHeT 00 3TOM M3BECTHO.

2.4. PaboTHUKY 3ampeniaercs MoJydaTb B CBSI3U C MCIOJHEHHEM TPYIOBBIX (JOJDKHOCTHBIX)
00si3aHHOCTE BO3HArpaXAE€HUS OT (PU3NYECKUX U IOPUANYECKUX JIMIl B BUJE MOJAPKOB, JCHENKHOTO
BO3HArpaXXJeHUs, CCyJA, YCIyr MaTepHajJbHOIO XapakTepa, IUIaThl 3a pa3BieueHHs, OTIBIX, 3a
M10JIb30BaHKUE TPAHCIIOPTOM U MHbIE BO3HATPAXKICHUS.

2.5. PaGoTHUK MOKeT 00pabaThIBaTh M NepeAaBaTh CIyXeOHYI0 MH(POPMAIHIO MTPU COOIIOICHUN
JEUCTBYIOIIUX B YUPEKICHUH HOPM M TpEOOBaHMM, MPUHATHIX B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanumu.

PaGoTHUK 00s3aH NPUHUMATH COOTBETCTBYIOIIME MEpbl MO 00ecrneueHHro Oe30MacHOCTH U
KOH(HUIESHIINATBHOCTH HH(OpPMAIMU, KOTOpas cTajla U3BECTHA EMY B CBSI3U C UCIIOJIHEHUEM UM TPYJOBBIX
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(1OIKHOCTHBIX) OOs3aHHOCTEH, 3a HECAHKIMOHUMPOBAHHOE pa3IalliEHUE KOTOPOM OH HECET
OTBETCTBEHHOCTb.

2.6. PaboTHHMK, HaJENCHHBIM OPraHW3aALUOHHO-PACTIOPAJUTEIBHBIMA MOJHOMOYHUSMH IO
OTHOIIECHHUIO K IPYTMM paOOTHUKAM, JI0JKEH:

CTpeMHTbC OBITh JUIE HHUX o0Opa3moM mpodeccnoHanu3Ma, Oe3ylnpeuyHol pemyTaluy,
CIIOCOOCTBOBAaTh (POPMUPOBAHUIO B OpPraHM3AIMM JHOO €€ TOAPa3JICICHUH OIarompusTHOTO JUIS
3P PEeKTHBHON pabOTHI MOPATBEHO-TICHXOJIOTHYECKOTO KITMMATa;

[IPUHUMATh MEPBI 110 IPEIYIPEKICHUIO0 KOPPYILHH, a TAKKE MEPBI K TOMY, YTOOBI IIOUNHEHHBIE
eMy paOOTHHMKH HE AONYCKAIW KOPPYNIIMOHHO OMACHOTO MOBEJCHHs, CBOUM JIMYHBIM IIOBEICHHEM
[10/1aBaTh MPUMEP YECTHOCTH, OECTIPUCTPACTHOCTH U CIIPABEJIMBOCTH;

HE JIONyCKaTh CIIy4aeB NMPUHYXACHHUS pPaOOTHUKOB K yYacTHUIO B JAESTEIbHOCTH NMOJIMTHUYECKUX
napThii, 0OIIECTBEHHBIX 0ObETMHEHUI U PETUTHO3HBIX OpraHU3aIHii;

MIPUHUMATh MEpPHI [0 MPEAOTBPAILICHUIO WIN YPETYIUPOBAHNUIO KOH(INKTa HHTEPECOB B ClIydae,
€ClIi €My CTajJO0 U3BECTHO O BO3HMKHOBEHHHM Yy TIOJUUHEHHOTO €My paOOTHUKA JIMYHOMU
3aMHTEPECOBAHHOCTH, KOTOpAsi MPUBOJUT UM MOXKET MPUBECTH K KOH(PIUKTY UHTEPECOB.

3. DTHyecKue NPaBUJIa MOBeeHHs PA00OTHUKOB

3.1. PaboTHUKY HEOOXOAMMO UCXOIUTHh M3 KOHCTUTYIIHOHHBIX IOJIOXKEHHH O TOM, YTO YeJIOBEK,
ero HpaBa 158 CBO60}ILI SABIIAKOTCSA BBICIHeﬁ IIEHHOCThIO, U Ka)K)IBIfI Fpa)K}IaHI/IH UMECT HpaBO Ha
HerI/IKOCHOBeHHOCTL qaCTHOﬁ KHU3HH, .]'H/I‘-IHYIO 158 CeMeI\/’IHYIO TaﬁHy, 3aHH/ITy YC€CTH, JOCTOMHCTBA, CBOCT'O
100pOTO UMEHHU.

3.2. PaBoTHHK BO3JIEP)KMBACTCS OT:

JI000TO BHJIAa BRICKA3BIBAHUHN W JICHCTBUH TUCKPUMHHAIIMOHHOTO XapakTepa 1o MpU3HAKaM I10JIa,
BO3pacTa, pachl, HAIIMOHAIBHOCTH, SI3bIKA, TPAXKIAHCTBA, COIIMAILHOTO, MMYIIECTBEHHOTO HIIH CEMEHHOTO
TTOJIOKCHHUS, TIOJIATHYCCKHUX HITH PEITUTHO3HBIX TIPEIIIOYTCHUI;

rpyOOCTH, TMPOSIBICHUN MPEHEOPESIKUTEIHLHOIO TOHA, 3aHOCYHMBOCTH, MPEAB3ATHIX 3aMCUYaHHM,
MIPEIbABICHUS HEIPABOMEPHBIX, HE3aCTY>)KCHHBIX 0OBHHCHUI;

yIpo3, OCKOPOHUTEIBHBIX BBIPAKCHHHM WM PEIUIMK, JEHCTBUH, MPEMATCTBYIOIIUX HOPMATbHOMY
OOIICHUIO WJIH TIPOBOIMPYIOIIUX MPOTHBOIIPABHOE MTOBEICHHUE.

3.3. PaboTHHMKHM TpU3BaHBI CIIOCOOCTBOBATH CBOMM IOBEACHHEM YCTAHOBIICHHIO B KOJUICKTHBE
JICJIOBBIX B3aMMOOTHOIICHUH U KOHCTPYKTHBHOTO COTPYIHUYECTBA JPYT C JPYTOM.

PaGoTHHKM JOJDKHBI OBITh BEKIIMBBIMH, JTOOPOKENATEIbHBIMH, KOPPEKTHBIMH, BHUMATCILHBIMUA H
MPOSIBJIATH TEPIIUMOCTh B OOIIEHUH C IPAXKIAHAMH M KOJUICTaMH.

3.4. Buemnuii B paOOTHUKA NPU MCIIOJIHEHUH UM TPYIOBBIX (JIOJDKHOCTHBIX) O00SI3aHHOCTEH B
3aBHCUMOCTH OT YCIIOBUH TpPYIOBOW JESATEIBHOCTH JOJDKEH CIIOCOOCTBOBATh YBaXHUTEIHLHOMY
OTHOIIICHHIO IPaXJIaH K YUPEKICHHUIO, a TAKKE, IIPH HEOOXOAMMOCTH, COOTBETCTBOBATH OOIICTIPHHATOMY
JETIOBOMY CTHITIO, KOTOPBIN OTIHYAOT O(QUIIHATBHOCTD, CACPKAHHOCTh, TPAIUIIMOHHOCTD, AKKYPATHOCTb.

4. OTBeTCTBEHHOCTH 32 HapyuieHue nojao:xxennii Kogexca

4.1. Hapymenne paboTHuKOM ToNioxkeHU Konekca moanieXuT aHalu3y W MPU MOATBEP)KICHUU
(dakTa HapylieHHs MOpPAIbHOMY OCYKJICHHIO Ha 3acelaHUU KOMUCCUH (HAUMEHOBAHUE YYPeHCOeHUs
(opeanuzayuu) 1O COOMIOACHMIO TpeOOBaHMH K CIy)keOHOMY TIOBEACHHIO pAOOTHUKOB U
ypPEryIUPOBaHUIO KOH(MIMKTAa MHTEPECOB, a B CIy4asX, MPEAYCMOTPEHHBIX (elepalbHBIMU 3aKOHAMH,
HapylmieHne mnojoxeHuid Komekca Breder mnpuMeHeHHME K - pabOTHHKY Mep  IOPHINYECKOU
OTBETCTBEHHOCTH.

4.2. CobOmonenue mnosoxkeHndd Kojekca yuuThIBaeTCsl TpHU TMPOBENACHUU aTTECTAllUd B
VYupexxaeHuu, a TaKkKe MPHU HAJI0KEHUH TUCITUTUIMHAPHBIX B3bICKAHUIA.



